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Instructions for EReport

Fill out the Ereport form by tabbing through the questions.  The report may be saved, under a separate name, at any point and resumed later.

The identifying information can be filled in once and the document saved to be used as a blank form for multiple reports.

Reporting Agency:

Submitter First & Middle/Last/Title, Email: 

Contact Phone: , ext. 

The report date will default to the date you are entering information.

Report Date:

The dates must be entered in the format m/d/yy.  

Military Time runs from 00:00 midnight to 23:59.   Do not use 24:00.

Start Date   Start Time     End Date, if different  End Time

The activity should be either a Checkpoint or a Saturation Patrol not both. Checkpoints should have a location more specific than the county name. Saturation patrols should specify the road types that were patrolled.

Checkpoint, Location: 

Saturation Patrol, Road Type: Primary
Secondary
Interstate 

Checkpoint information should include the number of vehicles passing as well as the number pulled over. Saturation patrols only need the number of vehicles pulled over.

Checkpoint Only:

Saturation Patrol Only:

# of Vehicles Passing
 0  # of Vehicles Pulled Over

# of Vehicles Pulled Aside, Suspected Impaired Driver

Any Arrests, Warnings or Citation which do not fit into the other categories should be counted and reported in “Other Arrests, Warnings, Citations” The count of all categories will be automatically totaled.

Sum of Arrests, Warnings, Citations:
Felony arrests should include an explanation; no other details are necessary.

List the agencies that participate in the activity and the hours they spend.

Start the list with your own agency and then list the next most active participants.

Participating Agencies – 

Law Enforcement Agency
Regular Hours Worked
Overtime Hours Worked

List other participating Government / Non Government Entities (e.g. MADD)

Submission Instructions -  The reports must be submitted as a file “attached” to an email, not cut and pasted into an email or emailed directly from the Word application.  Please give each report file a unique identifying name when you save it.  Zipping the file before attaching it can help it get through some email account filters.


Email the completed report to:  CHECKPOINT STRIKEFORCE: va_checkpoint_strikeforce@hotmail.com
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